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ROLE PROFILE

	General Details

	Role
	Science Technician 

	Vacancy Number
	VN0123/26

	Department
	Caring and Service Industries 

	Reporting to
	Learner Manager

	Responsible for
	No direct reports

	Place of work
	Telford College

	Tenure
	Permanent

	Hours/FTE
	15 hours per week / 0.41 FTE

	Salary
	£10,519.05

	Terms & Conditions
	Business Support

	DBS
	Enhanced



Our Vision 2026: “To be an outstanding educational provider for our community, ensuring that students achieve positive outcomes aligned to high aspirations, and through collaborative engagement, support employers to have the required skills to develop and grow their workforce.”
The Role
The purpose of this role is to provide high‑quality technical support to the science department to ensure the safe, efficient and effective delivery of practical science teaching. The role supports teachers in preparing, organising and maintaining all materials, equipment and learning environments required for demonstrations and practical lessons, ensuring compliance with health and safety standards such as COSHH and CLEAPSS guidelines.
Main Duties and Responsibilities
· Preparation of materials and equipment for lessons (including assemble, prepare, issue, clear away, clean) as required for practical science classes or demonstrations

·  To provide supervision, allocation and guidance to other science technicians, monitoring the standards and quality of work and reporting any difficulties to the Learner Manager
·  Provide guidance and specialised technical support as necessary to teachers on matters including solutions, cultures and models as required by examination specification 
· Issuing of chemicals, materials and equipment in accordance with agreed safety guidelines e.g COSHH requirements 
· Setting up and testing demonstration and class experiments to ensure that they work satisfactorily 
· To Ensure safe delivery, collection and storage of equipment, solutions and materials and the safe disposal of used solutions and materials 
· General housekeeping and maintenance of laboratories and prep room
· Carrying out minor repairs, cleaning and maintenance of apparatus, including microscopes, to ensure they are in good working order within own capabilities and report other damages / needs 
· Assisting with exhibitions and demonstrations for open days, parents’ evenings and other events where required
· Construction of simple apparatus as required 
· Maintaining stock inventories and dealing with stock control, including initiating orders for replacement of consumables as required and with reference to departmental budgets 
· Monitor condition of lab coats and all safety equipment regularly used by students and arrange for cleaning / replacement as necessary and with reference to departmental budgets 
· Safety testing – carry out safety tests on apparatus following standard procedures e.g electrical safety testing 
· Carrying out Health & Safety checks following CLEAPSS recommendations and to promote an awareness of health and safety requirements, following risk-assessments and safety guidelines 
· Assist science teachers with scheduling of experiments / room swaps to maximise efficiency of laboratory utilisation and to ensure all necessary practical can be accommodated 
· Attend department team meetings and participate in training as and when required 
· Ensure stock levels are maintained and that future requirements are identified 
· To contribute to the design, development and maintenance of specialist resources

Other Corporate Responsibilities
· Reflect the vision, mission, aims and values of the College.
· Always strive for continuous improvement in your professional practice and delivery of outcomes. 
· Commit to the safeguarding and promotion of the welfare of children, young people and vulnerable adults.
· Participate in the College’s Performance Development Review and engage in continuous professional development.
· Continually improve teaching, learning and assessment through proactive CPD and sharing best practise.
· Support enrolment procedures as appropriate and cover for absent colleagues as appropriate.
· Be compliant with Data Protection Act arrangements and confidentiality.
· Identify the financial, health and safety, equality, safeguarding, confidentiality or other risks associated with the post’s sphere of responsibility and to define and take positive action to manage these risks.
· Carry out such other duties as may reasonably be required from time to time.
This role profile is current as the date shown. It is liable to variation to reflect changes in the role.








PERSON SPECIFICATION


EVIDENCE KEY

	A  =
	Application

	I   =
	Interview

	C =
	Certificate

	Or a combination



	
	Essential
	Desirable
	Evidence

	Relevant science‑based qualification (e.g., A‑level Science, BTEC Applied Science, or equivalent).
	✓

	
	A/C

	Level 2 qualification (GCSE A* - C, or equivalent) in Maths and English
	✓
	
	A/C

	Knowledge of relevant Health & Safety requirements       including COSHH and risk assessments
	
✓

	
	A/I

	Experience preparing, setting up and maintaining scientific equipment and materials
	
✓

	
	A/I

	Experience managing stock, resources or equipment

	
	✓

	A/I

	Experience assisting in classroom demonstrations or supporting practical teaching.

	

	
✓

	A/I

	The ability to work as a team member contributing to the continuous improvement of programme area delivery and resources
	✓

	
	A/I

	Effective written and oral communication coupled with good organisational and administrative skills
	✓

	
	A/I

	Ability to construct simple apparatus or adapt equipment for specific practical needs.

	
	✓

	A




            



ADDITIONAL INFORMATION
Conditions of Appointment
All Appointments to the College are subject to:
· Verification of relevant qualifications
· Receipt of references considered suitable by the College
· Verification that you are legally permitted to work in the United Kingdom
· Disclosure & Barring Service (DBS) Checks
The College’s policy is to have an enhanced disclosure check for all posts. As an organisation using the Disclosure & Barring Service (DBS) to assess applicants’ suitability for positions of trust, the College complies fully with the DBS Code of Practice and undertakes to treat all applicants for positions fairly.  It undertakes not to discriminate unfairly against any subject of a Disclosure on the basis of conviction or other information revealed.  The College has a written policy on the recruitment of ex-offenders which is available from Human Resources.
Equality and Diversity 
The College is an equal opportunities employer and encourages applications from all sections of the community.
The College welcomes applications from persons with disabilities and will interview any person with a disability who meets the essential criteria for the role as outlined in the person specification.
Safeguarding
The College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment.
Location
The postholder will be required to carry out their duties on the College premises.
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