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ROLE PROFILE

	General Details


	Role
	HGV / CPC Tutor

	Vacancy Number
	VN0238/26

	Department
	Employer Engagement

	Reporting to
	Business Program Manager

	Place of work
	The Quad – Station Quarter

	Tenure
	Casual

	Hours/FTE
	Casual

	Salary
	£27.04 + 12.07% holiday pay

	Terms & Conditions
	Business Support

	DBS
	Enhanced



Ambition – Respect - Connection

The Role

The purpose of this role is to:

· Deliver high-quality teaching, learning and assessment across the HGV / CPC provision, creating an engaging, inclusive and professionally challenging learner experience that supports achievement, progression and positive destinations. 
· 
· Support the planning, delivery, quality assurance and continuous improvement of Level 2, Level 3 SWAP programmes, ensuring compliance with awarding body, professional body and College requirements. 
· 
· Contribute to curriculum development, learner industry readiness, Activities and staff support, helping to maintain outstanding standards across the logistics sector.


Main Duties and Responsibilities

The successful applicant will be expected to:

1. Deliver engaging, innovative and professionally relevant teaching across a range of HGV / SWAP programs, including driver CPC courses Level 2, Level 3 provision. 

2. Support curriculum planning, schemes of work, assessment planning and resource development to ensure programmes remain current, compliant and aligned to sector expectations and awarding body requirements. 


3. Monitor learner progress, attendance, achievement and professional development, providing timely, developmental feedback and implementing appropriate interventions to support learner success. 

4. Support learners to develop the knowledge, skills, professional behaviours and safety awareness required for successful progression within the transport and logistics industry through HGV SWAP programs and driver CPC training sessions. 

5. Contribute to the delivery and assessment of HGV SWAP courses and driver CPC sessions, supporting learners in developing practical driving knowledge, compliance awareness, safe working practices and industry standard professional behaviours.  

6. Support SWAP and CPC learners with professional readiness, including guidance relating to placement opportunities, industry expectations, supervision, personal development and progression within the counselling profession. 

7. Work collaboratively with curriculum teams to maintain compliance with awarding body, professional body and College quality assurance requirements, including audit, EQA and regulatory processes. 

8. Provide curriculum support and teaching cover during periods of staff absence and contribute flexibly to programme delivery, including evening teaching where required. 

9.  Maintain current knowledge of HGV training requirements, Driver CPC standards, transport legislation, safeguarding, and industry best practice through ongoing CPD and professional engagement.

10. Promote the College positively through learner recruitment, open events, employer and stakeholder engagement activities, supporting the continued growth and reputation of HGV swap courses and Driver CPC provision.  

11. Contribute to course review, self-assessment, quality improvement planning and continuous enhancement activities to ensure outstanding learner outcomes and experiences.

This role profile is current as the date shown. It is liable to variation to reflect changes in the role, priorities and circumstances.




PERSON SPECIFICATION

EVIDENCE KEY

	A  =
	Application

	I   =
	Interview

	R  =
	References

	T  =
	Test/Task

	P  =
	Presentation

	C =
	Certificate

	Or a combination



	
	Person Specification
	Source

	Essential qualifications, knowledge, skills and experience
	Relevant industry experience within the transport, logistics, or commercial driving sector.

Knowledge and understanding of Driver CPC requirements, road transport legislation, driver compliance, health and safety regulations, and current industry developments.

Experience of delivering, assessing, or supporting learning within transport training, driver development, education, or vocational training environments.

Ability to communicate complex transport, compliance, and road safety concepts in an engaging and accessible manner.

Commitment to delivering high-quality teaching, learning, and assessment that supports learner achievement, safe driving practices, regulatory compliance, and progression within the transport and logistics industry.
	A, C, T

	Desirable qualifications, knowledge, skills and experience
	Teaching qualification (PGCE, Cert Ed, DTLLS).

Assessor and/or Internal Quality Assurance qualification.

Experience of delivering Level 2, Level 3 qualifications.

Experience of Internal Quality Assurance, standardisation and quality assurance activities.

Understanding of awarding body requirements and quality assurance processes within Further Education.

Experience supporting learners with placement, supervision or professional development requirements.

Experience of developing training materials, workshops, learning resources or curriculum content.

Experience working with employers, industry partners or professional bodies to support workforce development.

Experience contributing to curriculum development and quality improvement planning.

	A, C, I, T

	Personal Skills and Behaviours
	Passionate about education and developing future practitioners.

Strong communication and interpersonal skills with the ability to engage and motivate learners.

Organised and self-motivated, with the ability to manage competing priorities and meet deadlines.

Professional, ethical and reflective practitioner who models counselling values and behaviours.

Professional, adaptable and collaborative, with a commitment to continuous improvement.

Committed to equality, diversity, inclusion, safeguarding and promoting positive learner outcomes.
	A, I, P, T

	Additional requirements
	Commitment to maintaining professional registration, industry knowledge and continuing professional development.

Willingness to work flexibly, including evening teaching and assessment activities where required.
	A, I




ADDITIONAL INFORMATION

Conditions of Appointment

All Appointments to the College are subject to:
· Verification of relevant qualifications
· Receipt of references considered suitable by the College
· Verification that you are legally permitted to work in the United Kingdom
· Disclosure & Barring Service (DBS) Checks

The College’s policy is to have an enhanced disclosure check for all posts. As an organisation using the Disclosure & Barring Service (DBS) to assess applicants’ suitability for positions of trust, the College complies fully with the DBS Code of Practice and undertakes to treat all applicants for positions fairly.  It undertakes not to discriminate unfairly against any subject of a Disclosure based on conviction or other information revealed.  The College has a written policy on the recruitment of ex-offenders which is available from Human Resources.

Equality and Diversity 

The College is an equal opportunities employer and encourages applications from all sections of the community.
	
The College welcomes applications from persons with disabilities and will interview any person with a disability who meets the essential criteria for the role as outlined in the person specification. 
	



Safeguarding

The College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment. 

Location

The postholder will be required to carry out their duties on the College premises.
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